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In order to get onto the Chapter Website and update information the Chapter Commander or Adjutant have to contact DAV National through the following link to assign the Webmaster for the chapter:
http://www.davmembersportal.org/Web_Pages/Getting_Started.aspx
Fill out the Portal Website Application at:
http://www.davmembersportal.org/Lists/Department%20and%20Chapter%20Website%20Survey/NewForm.aspx?Source=http%3A%2F%2Fwww%2Edavmembersportal%2Eorg%2FLists%2FDepartment%2520and%2520Chapter%2520Website%2520Survey%2Foverview%2Easpx
Make sure you fill out all the information asked for on the application.
Information needed is the name and membership number of the commander or adjutant, and the name phone number, email address and membership number of your webmaster.
Once you have done this your Webmaster will receive an email giving them access and they will have to set up their account and change their password.  I suggest the password be given to the adjutant of the chapter as well so you have a backup.
Next thing to do is to download this information print it out and put it in a binder or save it in a folder on your desktop:
MANUAL
FREQUENTLY ASKED QUESTIONS
LOGIN TROUBLESHOOTING
CUSTOMIZING VIEWS IN PHOTO LIBRARY
PASSWORD MANAGEMENT
POSTING ANNOUNCEMENTS TUTORIAL




