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 CONSTITUTION AND BYLAWS
 DISABLED AMERICAN VETERANS
* Patrick Henry Chapter 34, ne.. 7
- Wiliiamsburg, Wirginia 23188
?5_7—564—3916 :
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CONSTITUTION
ARTICLE | - Name | |

The name of this Chapter shall be Pafrick Henry, Disabled American Veterans (DAV), Chapter
No.34, Inc., located within James City County, Virginia at 151 Kristiansand Drive, W_“”ﬂmeurg,_,

Virginia 23188,
ARTICLE Il -,--.PUFPOS,B -

The purpose of this Chapter is to fulill our promises to the' men and women who served, *
and, in furtherance. of that purpose, to build-better- ives for all of our-nation’s disabled
veterans and their families and, in furtherance of that purpose, to support the programs
of the Disabled American Veterans as provided In'the Nifiorial Constitution and Bylaws,
and Regulations of the National Executive Committee. :

Maimbership In tis Chiaptef shall conforin i tio requirements as et foth r the
National Constitution arid Bylaws. There shall be no assotiate, special, or honoraty '
mémberships-ji-h this Chapter.- A L F UL R W ST

 ARTICLE IV = Administration

Section 1: The administrative affairs of this Chapter shall be vested in the Chapter
Executive Committes (CECYin emiergencies only and all'other actiohs of the CEC must
be ratified by a simple majority vote of the Chapter membets in good standing in
accordance with National Constitution and Bylaws Article - 16 Disciplinary Actions,
present and voting at the next reguldr'Chapter mseting T
Section 2;° The:CEC shall be composed of the*Commander, Senior Vice Commander,
Junior Vice Commander, Chaplain, Treasurer, Member - At- Large and Immediate Past .
Gommander. The immediate Past-Commander and Member- At- Large shall have voting
rights. The Adjutant shall. be a nonvoting ‘member for the purpose of taking -official *
minutes. The Emergency Relief/Homeless Chairperson and the Judge Advocate shall
also be a part of the CEC but have no voting rights. - o




Section 3: At the time specified in accordance with Chapter's Bylaws, the Chapter shall
elect anriual]y a Commander, Senior Vice Commander, Junior Vice Commander,
Treasurer, Chaplain, Judge Advocate and Member-At-Large. Other oﬁicefs as may be
necessary to operate the Chapter may be appointed by the Commander, with the
approval of the Chapter. The appointed officers include, but are not limited to the Adjutant,
Sergeant At Arms and Color Guards. Emergency Relief/Homeless Chairperson, Benefits
Protection Team Leader (BPTL), and the Officer of the Day shall have the approval of the
Chapter. Neither the Chapter Commander nor any Chapter Vice Commander may serve

as the Chapter Adjutant or Treasurer.

ARTICLEV - Executive
The executive power of this Chapter shall be vested in the Chapter Commander.
ARTICLE VI - Auxiliary

The Chapter recognizes a DAV Auxiliary, subject to such supervision as conforms to both

the Nationat and Department Constitution and Bylaws of both organizations. :
' ARTIGLE Vil - Amendments |

This Constitution may be amended or revised at any Chapter meeting by a two-thirds
majority vote of those members in good standing who are present and voting, subject to
the approval of both the Department and National Judge Advocates, and effective only
after the date of the approved Constitution, provided that any such amendment is read at
two (2) meetings and thaf all members were notified of the proposed change, Utilizing the
current methods in use by the Chapter to post meeing notices or other news for Chapter
memibérs prior to each of the two meetings. Such notice may be made by United States
Postal Service (USPS), electronic:mall, or social media developed and maintained by the
Chapter.

© ARTICLES OF INCORPORATION

Section 1: The Corporate Board. of Directors, Disabled American Veterans, Patrick.
Henry, Chapter 34 Inc., shali consist of five members, who shall be the foildWing elected
or appointed officers of the Chapter: The Commander-shall. be-the ‘President of the
Corporation; the Senior Vice Comimander shall be the Vice President; the Treasurer shall
be the Treasurer of the Corporation; the Junior Vice Commander shall be a Board
Member and the Adjutant shall serve as the Secretary to.the Corporate Board of Directors.




purpose or such other business that shall-.come before it, the Board of Directors. shall
meet annuaily immediately following the Chapte_r Officer installation. -




BYLAWS
ARTICLE 1 — Mission Statement

We are dedicated to a single purpose: empowering veterans to lead high-quality lives
with respect and dignity. We accomplish this by ensuring that veterans and their
families can access the full range of benefits available to them; fighting for the interest

of America's injured heroes on Capitol Hill; and educating the public about the great
sacrifices and needs of veterans transitioning back to civilian life.

ARTICLE 2 - Organization

Seétion 1: This Chapter recognizes the National Organization known as the Disabled
American Veterans, incorporated by an Act of Congress, and affirms its allegiance, and
‘subordination to the National Organization, its Constitution, Bylaws, and all rules,
mandates, and regulations promulgated pursuani thereto. Upon dissolution of the
Chapter, the assets remaining after the payment of its debts shall be distributed as
provide in Article 6 - Charters, Section 6.4 — Suspension and Revocation of Charters,
Paragraphs 5 and 6 of the National Bylaws.

Section 2; The governing body of the Chapter shall be in the Chapter in session,
except as provided in the Constitution and Bylaws.

Section 3: Records of the proceedings of the Chapter and Executive Committee shall
be kept and open for inspection to any member in good standing during normal -
scheduled office operating hours. The monthly treasurer report and bank reconciliation
report will be pravided only to the Chapter's Executive Committee Board members.
However, the mionthly treasurer report will be readily’available at regular scheduled

_ monthly meetings for chapter members to review by request.

ARTICLE 3 - CHARTER

The Charter of this Chapter, issued by the National Organization is its authority to
function and shall be displayed at the Commander's station at all regular meetings.

ARTICLE 4 - CHAPTER EXECUTIVE COMMITTEE

Section 1: The CEC shall be composed of the Gommander, Senlor Vice Commander,
Junior Vice Commander, Treasurer, Chaplain, Member At Large, and Immediate Past
Commander with voting rights. The Emergency Relief/Homeless Chairperson,

- Adjutant, and the Judge Advocate shall serve on the CEC, but without vote. The
Commander shall be the Chairman of this Committee.




Section 2. After the CEC has been elected, and so long as it continuies to function, no -
expenditures shall.be voted upon or authorized by the Chapter unless first referred to
the CEC for its recommendations,:and all u_und~raising projects and all-agreements and
contracts must be referred to théCEC for its recommendations fg’efdre being acted upon
by the Chapter. o : - o

Section 3: The creation and continuance of the CEC is to brovide ameans for

considerations and discussion of routine and otherbusiness affairs of the Chapter.and . _ :

to make recommendations to the Chapter for desired action. This shall serve to reduce
the time consumed during Chapter meetings in such.discussion, thus streamlining
Chapter meetings to provide for earlier adjournment arid time forfehtertainment and
social activities. However, the sole power to approve or disapprove such
recommendations, drfto act in whole or in part, contrary thereto, ‘shall remain in the - - =
hands of the Chapter/Body. S P IE

Section 4: The CEC wili meet monithly prior to the regular monthly Chapter meeting or
will be called by the.Commander oratthe request of a majority of its members, made in .
writing to the Commander. The GEC shall meet a minimuni of six times.during'the - -
membership year. The membership year and Chapter fiscal year shall commence on
July 1 and expires at midnight on June 30" of the following year, ,

Section 5: Appointed officers, Gommittee Chairpersons, and other Chapter members
in"good standing may attend CEC meetings. This right to attend such mestings . ...
includes the right to voice an opinion when recognized, but does not inglude the rightto -
move or second the adoption of any rhatter or to vote on-any issue. Atno time during E

meetings of the CEC shall ';any}m_ember of the D.is'abled‘A_rijé_ifican;Vé_tg_rgﬁs_;’i_n‘ good

standing be asked fo leave except for disruptve acts unbecoming & member of the
Disabled American Veterans, ' R S S

Section 6; :All fundraising projects, agreements, and contracts shall be 'référréd to the
CEC for its recommendations before being acted .upon by the Chap’g_er_,1an_draisjng.;-_;_ .

projects must also be approved by the Department of Virginia.
Section 7: Al motions for expenditures of items not inclided in the biidget shall be
recommended by the CEC and approved by the Chapter. '

Section 8: The Adjutant shall serve as the Secretary at meetings of the CEC. The
Adjutant shall read the inutes at the next regularly scheduled Chapter Meeting. The
approval of the minutes by the Chapter shall constitute an approval of the o
recommendations and actions taken by the Executive Committes as reported in such
minutes. When the minutes are read, any chapter member may request that any part
ihereof_be discussed or voted upon separately,




Section 9; The CEC shali also act as a Resolutions Committee, and the Chapter shali
adopt no resolution unless first submitted to the CEC for its recommendations, except
by a three-fourths affirmative vote of the Chapter members present at the Chapter
meeting. The Chapter Resolutions Committee will be responsible for resolutions
pertaining to citizenship, Americanism, national defense, and security of the United
States. '

Section 10: A majority of the CEC members present with voting rights shall constitute
a quorum. The CEC members with voting rights are the Commander, Senior Vice
Commander, Junior Vice Commander, Treasurer, Chaplain, Immediate Past
Commander, and Member- At- Large. '

Section 11: The CEC shall recommend fo the body; the.acceptande of Chapter
members from other Chapters. -

Section 12; The CEC may-recommend to the body that Chapter Delegates. utilize the
most cost-effective mode of travel when traveling to the National Convention and to the
Department of Virginia Convention and Conferences, which may include group trave!
via a rented vehicle. S ' '

ARTICLE 5 - DEPARTMENT EXECUTIVE COMMITTEEMAN

~_ Section 1: The Cpm'rjn___and.er and Senior Vice Commander shall.have the fitles of

Department Executive Committeeman (DEC)and Alternate Department Commitieeman. -
(ADECYand shall be classified as officers of the Department and also be classified as

Chapter Qe_leg_ajes.'_They_sh-all have voting rights. at the Department level representing .
Chapter 34. Notification to the Department of Virginia shall be made ontheform -
promulgated by the Department and shall be submitted immediately to the Department. '
Adjutant. T - '

‘Section 2: The Chapter shall pay, subject to.budget approval, authorized expenses for -
the DEC and the ADEC to attend meetings of the Department. The reimbursement will
be based on privately owned véhicle (POV) mileade calculated from the DECor
ADEC's primary place of residence to the Department meeting location and return,

meals, and lodging as published by ‘E_ht:éjGe,n;e_r;j:i_l S_’éfviCe§ A;_imihi_St_rét'ioh {GSA).
Recelpts and supporting vouchers will be used for reimbursement. o

Section 3: The DEG and the ADEG shall be familiar with the Constitution and Bylaws
of the National DAV organization, Department of Virginia, and Chapter 34, as well as
Nationa! Executive Committee (NEC) and Department Executive Committee (DEC)
Regulatons. - R |




ARTICLE 6 - ELECTED OFFICERS

Section. (F : Elected Officeré :
Paragraph 1: The Chapter shall elect:an-nual!y a Commander, Senior Vice
Commander, Junior Vice Commander, Treasurer, Ghaplain, Judge Advocate, and
Member- At- Large. Neither the Chapter Commimander nor the Chapter Senior/Junior

Vice Commander may serve as the Chapter Adjutant or Treasurer. The Commander,
with the approval of the Chapter; shall appoint thie Adjutant and Comimittees, as
required, with the exception of the Nominating Committee that shall be elected by the
Chapter. ' ST

Paragraph 2: A'mémber may hold only one elective Chapter office at any one tima.’

An elected officer may also hold an appointed office, and vice versa, except the Chapter
Commander may not hold the position of Adjutant. C B

Paragraph 3: Any person who is a member in good standing shall be eligible for any
elective or appointive office in this Chapter, except as otherwise provided in this
Constitution and Bylaws. .

Paragraph 4: There shall be no voting by pfdxy of voting by abséhtee'ba-llot.'~Upon'the
election or appolintment, and the installation of a successor to any office, all Chapter
property in his or her possession will be surrendered to the nev'vly-insta[led:offi_cer‘__

- Paragraph 5: A Chapter's Officer Report shall be submitted by the Adjutant to the
Department of Virginia and the National QOrganization within teh days after the ™
installation of newly elected or appointed Chapter Officers, or in the event of any )
subsequent change in the:Chapter Officers during the membership year. A Department
of Virginia Chapter Supplemental Report shall'accompany the Chapter's Officers Report
submitted to the Department. .. - - R R

Paragraph 6: Elected officers will be installed immediately after Chapter elections, or
within thirty days of their election or appointment. They shall serve for one year or until

newly elected officers have been installed.

Paragraph 7 Nev_\dy :elt:'_acte_d and appoinfed ofﬁcers:shau be insté]led pribr t_d the _
Department Convention and the Chapter Officer Report shall be sent to the Depart_r_r_.lgnt

Adjutant no later than fourteen days prior to the Convention,

Paragraph 8: The Commander and Treasurer may serve no more than thres |
consecutive terms of office and shall have a break of one term before serving another
term of office. A term is defined as one Year and may be further defined as having .
completed six months and one day of the term. The Commander is empowered to
appoint a Chapter member to serve the expired term subject to the approval of the
Chapter. - '




Paragraph 9; In the event the office of the Commander shall be vacated for any
reason, the Senior Vice Commander shall be glevated to Commander, Junior Vice
Commander to Senior Vice Commander, and the Junior Vice Commander vacancy filled
by election or appointment at the next regular scheduled meeting. The Vacancy shall be
filied within 30 days :

Paragraph 10: In the event of a vacancy in the other eleotlve offices such as the
Chaplain, Treasurer, and Member-At-Large, the Commander shall appoint a member of
the Chapter to fill the vacancy at the next regular scheduled meeting. The Vacancy shall
be filled within 30 days.

Paragraph 11: Any e!eoted officer can be removed for cause, that is, misconduct or
neglect of duty in office, by utilizing the procedures set forth in ARTlCLE 16 of the
National Constitution and Bylaws of the Disabled American Veterans. Any vacancy
created as a result of this Paragraph will be filled as prescribed in" ARTICLE 6,
SECTION 1, Paragraphs 9 & 10 of these Bylaws.

Section 2: Duties of the Elected Officers

Paragraph 1: The Commander or in his or her absence, the next higher offlcer shall
preside at all regular oy special meetings of the Chapter. The Commander shall
maintain order and dispatch such business as may Iegauy come before him or her. All
checks or vouchers issued by the Chapter Treasurer shall be sngned on the first line of
the check by the Treasurer and co-signed on the second line of the check by the

Commiander. Ifthe Treasurer is not available, the fine of accession to initiate and sign’ -

on the first I|ne of the check shall be the Adjutant Commander Senlor Vice

- Commander and Junlor Vice Commander In the event the Treasurer and Commander
are not available, the Adjutant Senior Vice Commander, and Junior Vice Commander .
shall sign on the first and or second line of the check. The Comrmander, Senior Vice
Commander, Junior Vice Commander, Treasurer, and Adjutant must be approved by
the Chapter in order to have signatory authorlty on the Chapter flnanctal accounts,

. The Commander or any Past Chapter Commander may perform duties as the Chapter
Election Officiating Officer which includes the installation of Chapter | Offlcers and '
Committee Members, and administering the “obllgatlon" to new chapter members. The
Commander will appomt all Commlttee Chairs The Commander shall perform all other
duties that may be reasonably assumed to be incidental to his’ offlce mciudmg those
set forth in these Constitution and Bylaws, the Official DAV Ritual, in the DAV Officers
Guide, and perform stich other duties as may be iawfully delegated by the Chapter.

Paragraph 2 The Senlor Vlce Commander Junlor VIGe Commander Treasurer and :
Chaplain, in the order named shall perform the duttes of the Commander in the event of
his or her absence. x

10




Paragraph 3: The Senior V_ice_‘_(:‘_ommér_n_der shall perform the duties of his or her office
as set forth in these Bylaws, and in the Official DAV Officers Guide. The Senior Vice .

Commander shall encourage friendship among the members of this Organization, -
discourage discord, and promote harmony: Subject to the direction of the Chapter, the
Senior Vice Commander shall act as Chairperson of the Membership Committee to the
end that every eligible veteran may become a member. The Senior Vice Commander - .
shall provide an up-to-date status.on membership to include current membership and the
number of members required to reach membership goals for the year.-The Senior Vice .
Commander shall assist the Junior Vice Commander in carrying out the duties.ofthe. .
Events Committee since those events/duties are intertwined with Membership
Solicitation Activities. With approval of the Chapter, The Senior Vice Commander may
appoint as mary memibers as necessary to achieve the goals of the Membership
Committee on behalf of the Chapter, "~ 7 e TR

Paragraph 4: The Junior Vice Commander shall perforr the dutiesof hisor her
office as set forth in these Bylaws and In the Official DAV Officers Guide. The Junior. .~
Vice Commander at all times shall encourage Joyalty fo the United Statés of America, to
the DAV, and its members. .The Junior Vice Commander shall act as Chairperson of .
the Events Committee. The Jr. Vice Commander is also responsible for fund-raising -
activities, entertainment, Chapter Installation Dinners, Veterans Cookouts, and other
events as set forth by the Commander. The Junior Vice Commander may appoint as
many members as necessary to achieve the goals of the Events Commlttee.

Paragiaph 5: The Treasurer shall perform the duties of his o fier offiée as set forth in
these Bylaws and in the Official DAV Officers Guide. The Treas() ref shall maintain
accurate financial records of all monies received and disbursed for the Chapter,

- Whenever monies have been received for any purpose on behaif of DAV Chapter 34,
hefshe willimmediately deposit all monies in & bank account iy the name of the Chapter

- without any deductions or offsets. Authorized disbursements shall be made by direct
 withdrawal from the Chapter Checking Account with debit.card-or by checks requiring .
two signatures of elected officers who are on the financial institution signature card for
the accounts. No disbursement.of Chapter funds shall be made without a cbmpl,gte,g_;_; L
Chapter Expense Voucher approved by:the Commander/Adjutant. Al vouchers will be
accompanied by recsipts, invoices, or othenevidpnce of paymgnt in advance, or will .- .
contain the statement that the payment is an advance payment requiring submission of
and appropriate documentation within ten days after the obligation. The Treasurer shall
review.Chapter Expense Vouchers to ensure accuracy and validity. before signing on .
the top line of each check, The Treasurer shall render a monthly treasurer report which
includes a-repori of all-receipts-and expenditures and a monthly bank reconciliation
report to the Chapter at each regular scheduled meeting. An Annual Financial Report
(AFR) shall be submitted to the Department of Virginia and National Organization within
ninety- days after the close of the accounting year of the Chapter, which s July 1st -
through dune 30th, This report shall have bean audited and approved by the Chapter
Audit Committee. The Treasurer is autherized to pay reoceurring normal operating
expenses such as mortgage payments (if applicable) electric, water, sewage, and

11




internet cable bills, service contracts, etc. via direct withdrawal from the Chapter
Checking Account. The Treasurer is also authorized to pay Chapter expenses
electronically via Automated Clearing House (ACH) whenever applicable. The
Treasurer shall also be the Chairperson of the Chapter Budget Commiittee and can
serve as the Chapter Adjutant in his or her absence. The Treasurer shall coordinate
and work closely with the Chapter Audit Committee and provide the committee with
copies of the monthly Treasurer Reports and-any other pertinent financial/administrative

documents required by the Audit Committee during Biannual Chapter Audits.

Paragraph 6: The Chaplain shail perform the duties of the Chaplain’s office as set
forth in these Bylaws, the Official DAV Ritual, and in the DAV Officers Guide. He or she
shall visit the sick and comfort the families of those members that have passed away,
and shall be responsible for encouraging attendance at DAV-conducted funerals and
the proper conduct thereof. The Chaplain may be a member of the Emergency -
Relief/Homeless Committee and serve as required. The Chaplain, subject to budget
~approval, may purchase a fruit basket or a floral atrangement for ill Chapter members
that have been admitted to a medical facility. The Chaplain may appoint as many
members as necessary to achieve the goals of the Chaplain’s station on behalf of the
Chapter. S ' o ‘ ' '

Paragraph 7: The Member- At- Large shall perform the duties of his'or her office as
set forth in these Bylaws. The Chapter Member-At-Large serves as 2 representative of
the membership on matters the membership requests bé brought before the CEC. The
Member At Large is the voice of Chapter Members. The Member-At- Large shall =
représent the Chapter at non-chapter events and meetings as directed by the ~
Commander. ~ A
| ARTICLE 7 - APPOINTED OFFICERS

Section 1: Appointed Officers

Paragraph 1: The Commander, except as otherwise expressly provided in'these -
Bylaws shall appoint, subject to the approval of the Chapter, the Adjutant, the Benefit -
Protection Team Leader, Officer of the Day; Sergeant At Arms, Service Officer and other
officérs as necessaty ta continue operations of the Chapter. -+ R

Paragraph 2 Appointed officers will be instalied immediately after the appointment or
within thifty days of their appointment. Newly appointed officers shall also be Installed
prior to the Departmenit Convention. They shall serve for one year or until newly.
appointed officers have been installed.” -

Paragraph 3: The tenure of appointed officers shall be at the pleasure of the -
appointive power, provided that no term of office shall exceed that of the appointive
power, except as otherwise expressly provided for élsewhere in these Bylaws.

12




Paragraph 4: Each member by _acc:epti_hg any appointed office, promises and agrees.
to perform the duties of such office to the best of thelr ability — to act ‘and conduct
himself in such a manner, at all times and places, as will only affect the good of the
organization; to enforce and sustain this Constitution and By-Laws of the Chapter,

National and Department organization. When 2 successor has béen duly elected and
instailed, the outgoing official must surrender, without notice or demand, all the records’
and other property. of this.Chapter in the outgoing oﬁicial’_s_pgssesslqn or control fo the
incoming elected and installed official. L : :

a7

Paragraph 5 In the .e_ven:t, of a vacancy in any appointed office, the Commander shall
appoint a member of the Chapter to filf the vacancy at the next regufar,sqhedule,dt

meeting. The Vacancy shall be filled within thirty days

Paragraph 6: Any appointed 6ffice'r can be -re'move'd' for cause, that-ié,-miscondﬂcf or
negieCt of duty in office, by utilizing the procedures set forth in -—ARTICLE_ 16 of the
National Constitution and Bylaws of the Disabled American Veterars. Any vacancy :

created as a result of this Paragraph will be filed as prescribed in ARTICLE 7,

SECTION 1, Paragraph 5 of these Bylaws.
Section 2: Duties of Appointed Officers

Paragraph 1: The Adjutant shali-perform the duties of his orher office as set forth in the |
Official DAV Officers Guide and these Bylaws, The Adjutant will work closely with the
Commander, Treasurer, and other Elected/Appointed Chapter Officers in order for thém |
to effectively carry out the dutiés of their respective office. The Adjutant is responsible for
keeping the Chapter's records and corducting the Chapter’s official correspondence. The
Adjutant shall keep detailed records of the Chapter's meetirigs and business affairs. The ™
- Adjutant will preparé Chapter Expense Vouchers as required-and ensure all réceipts and
required documents are attached. The CEC and Chapter monthly meeting(s) will be -
audio recorded and transcribed.. All motions should include the name of the-member who
make, seconds, or speaks.on motions. At each business meeting, the Adjutant will read .
all correspondence received between mestings. However, any chapter memberin good
standing may move that the Adjutant dispense with the reading of the preceding meeting
minutes, with the exception of the CEC meeting finutes. The Adjutant shall announce
whether-a quorum has been met or not after the roll call of officers has been called. /- .
He/she will-answer all correspondence promptly and file copies of the response with the
Chapter's records. The Adjutant is-responsible for the membership records and shall . .
ensure said records are current.. The Adjutant shall ensure that all Delegates gsing to the
National Convention have proper credentials. He/she is responsible for forwarding the
Delegates’ names to National. The Adjutant shall submit a Ghapter Officer Report to the
Department of Virginia and the National Organization within ten days after the installation
of newly elected or appoirted Chapter Officers, or in thé event of any subsequent change
in the Chapter Officers during the membership year. The Adjutant s responsible for -
submitting all required forms to the Department including DEC/ADEC Designation form,
Chapter Supplemental Information form, Department Convention Delegate form, Thrift
Store representative appointment form, or any other reports/forms required by the ‘
13




Department. The Adjutant must record all monies received by the Chapter. The Adjutant
s the appointed officer authorized to receive mail. The Adjutant may serve as the
Chapter’s Treasurer. The Adjutant shall coordinate and work closely with the Chapter
Audit Committee and provide the committee with copies of the CEC and Regular
Scheduled Meeting minutes, vouchers, and any other pertinent financial/administrative
documents required by the Audit Committee during Biannual Chapter Audits.

Paragraph 2: The Officer of the Day shall perform the duties of hig or her office as set
forth in the Official DAV Ritual. The Officer of the Day is responsible for maintaining a
list of visitors at the Chapter meetings and introducing visitors when called upon by the
Commander. The Officer of the Day is also responsible for escarting visitors and others
to the podiums, when directed by the Cormimander. - :

Paragraph 3: The Sergeant At Arms shall perform the duties of their respective office
as set forth in the Official DAV Ritual. The Sergeant at Arms assists the Commander in
preserving order during Ghapter meetings. The Sergeant at Arms is also responsible for -
verifying memberships of those in attendance when required to do 30 by the nature of
business (i.e. election of Officers or Delegates and private matters requiring the
protection of personal rights) and providing that information to the Chairperson of the
Teller Committee and to the Commander. He or she may be responsible for handling the
physical arrangement of the meeting hall.

Paragraph 4: The Chapter Service Officer (CSO) shall advise and assist Veterans
disabled in the line of duty during times of war, or who weré Prisoners of Ward during
time of war while serving in any of the Armed Forces of the United States or its Allies,
and their dependents-and survivors in the preparation and progessing of claims for. _
benefits from any governmental agency. This also includes assisting veterans that have

been discharged honorably ot under honorable conditions from military service in_ .
applying for benefits and services through Veterans Affairs due to injuries orillnesses
that they ihCllgl’l‘éa while serving on active duty in the Armed Forces of th_esUhited'States.
Chipter Service Officers will be trained and certified annually with the National o
Organization through the Department of Virginia. The CSO will also présent DAV -

Emergency/Homeless Relief grant applications when requeésted by the Disabled

American Veteran, surviving spouse, or dependent. Thé,_Chépt_er_.Co'm_m'aﬁd_er_'s'hau; .
appoint CSOs and the-Chapter will approve the-appointments in the next scheduled

geheral membership meeting. In addition.to the foregoing, the respective Chapter.
Service Officers shall faithfully perform and carry out such other and further duties as
may be propetly assigned to them; from time to ﬂm‘é_, by the Chapter. -

Paragraph 5: The Judge Advocate, upon the request of the Chapter Commander,
shall render an opinion upon all parliamentary questions, upon any questions arising out
of any dispute upon the floor of the assembly, or concermning the Interpretation.of this .
Constitution and Bylaws, or the National or Department organizations. Upon receipt of
this opinion, the commander {or presiding Officer, if the Commandér is not in his or her
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chair), shall announce thelr ruling or-dedision, which need not be In accordance with the .
opinion of the Judge Advocate. Such decision shall be final and binding upon the
Chapter unless (1) overruled by a two-thirds (2/3) vote of the members at the meeting
during which the decision Is announced, or (2) reversed upon an‘appeal taken 1o the
next higher governing body within thirty- (30) days after such decision is made known; -
The Judge Advocate shall serve as the Chairperson-of the Constitution and Bylaws
Committee. S N -

Paragraph 6: The BPTL is responsibie for coordinating and overseeing DAV’s
grassroots efforts, legislative agenda, and resolutiorn_,_p_r'ocgss at the local level. The
BPTL is also responsible for advocating for local issues that are not in conflict with
resolutions adopted at the National ievel or with Department policies, at the direction of

the Department Commander. -
ARTICLE 8 - COMMITTEES .
Section 1:.: "'Si_ta'hding Cémm'iftées- k - :

Paragraph 1: All standing committees shall meet at the call of the Commander or _
Chairperson. ~ ' S Pet

Paragraph 2: Gommittees shall consist of 2 Chairperson and at least two additional
members_ or inc{uqe as many members as necessary to achieve the QOSIS of t_he .
respective cdmm:it'tee on behalf of the Chapter.. L e e
Paragraph 3. The Commander, except as otherwise exbre_ss!y providéd ir these -

Bylaws, shall appoint the Chairperson of éach Corittes with the approval of the -
Chapter. The Commitiee Chairperson will select the Comimittee members.*

- Paragraph 4. The following committees will be Standing Cormmittees of the Chapter: .

Membership, Budget, Audit, Grievarice, Emergency RelieffHomeless, Social Media,

Events, Consfitution and Bylaws, and any other committses 8 tay b authorized by the
Chapter. R o A

Paragraph 5: The Chapter Cominander shall be an ex-officio member of all
committees appointed by him/her, with the exception of the nominating committee,

Paragraph 6: The Chairperson of a Committee shall be installed within 30 days of their
appointment. TR e T

Paragraph 7: The Chairperson of Standing and Speci'a_l:c;ommittées_lﬁay ,ué_‘,e,a variety
of methods to conduct their meetings. These methods may include '_eh'*lai!_meeting_s,

telephone conferences, video conferences, and face-to-face meetings. The Chairperson
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" must ensure that all committee members can effectively participate in the type of
meeting that is being used.

Paragraph 8: A committee memorandum will be maintained and published of all

committee members by committee. This memorandum will include Stand:ng and
Special Committees.

Section 2: Duties of Standing Committees

Paragraph 1: Membe'rshlp Committee

* (a) The Chairperson will select the Committee members. The Senlor Vice

Paragraph 2; Budget Committee

Commander is the Chairperson of the Membership Committee.

(b) The Membershlp Committee shall have at least three members or include as
many members as necessary to accomplish the goals of the Commlttee on

behalf of the Chapter.

(a) The Treasurer is the Chairperson and he or she will select the Committee

embers ‘

(b) The Budget Committee shall have at least three members or 1noiude as many
members as necessary to accompllsh the goals of the Committee on behalf of
_ the Chapter..

7(c) The Budget Committee shall prepare an, annual budget refleotlng antlmpated
and pro;ected expend:tures __ :

(d) The budget shall not provide for expendltures in excess of the estlrnated
income for the fiscal year involved.

(e) The proposed budget shall be submitted to the Chapter for approval no Iater
_than the June regular scheduled meeting of the current fiscal year.

' (f) The expend|tures contalned in the approved budget of a recurring natire
such as a mortgage, Adjutant expenses, office expenses, printing, and other
office expenditures to include, but not limited to, accounts related toan
electromc newsletter or other. communloatrons may be pald when due wnthout

further action from the Chapter

| Parag'rap'h' 3: Audit Committee

(a ) The Commander shall appoint a Chalrperson and the Chalrperson will seleot

the Commrttee members
(b) The Audit Committee shall have at least three members of mclude as many
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members as necessary to achieve the goals of the Committee on behalf of
the Chapter, The Commander, Senior Vice 'Co_mm:andrer, Junior Vice
Commander, Treasurer, Adjutant, and Budget Committee Chairperson shaj|
-not be a member of the Audit Committee. L -

(c) The Chapter Audit Committee ghall have access to mo“nth!y treasurer reports
during Chapter Audits, - R |

(d) The Audit Committee shall conduct an audit semi-annually (August and
February) of the monthly report of the Treasurer, and.if found trueand
cdrrect, approve the same; if the Committee does not.approve the 'report_, it
shall advise the Chapter as to the reasons thereof, B

ot

Parégrébh 4. Grievance Committée

(a) The Gomrrjand‘elr éha!! appoint a Chéirpefson and thé Chairperson will select
the Committee members. . - o :
{b) The Grievance Committee shall have at least three members or as many

members as necessary to accomplish the goals of the Committee on behalf of

the Chapter. T
(¢) The Grievance Committee has accountabillity for reviewing and resolving the
grievances of the Chapter members. The Grievance Committee ensures

--members’ complaints-and. grievances are conducted according to National,
- Department; and Chapter 34 Bylaws. The Grievance Committee is

supportive of the DAV mission to uphold and maintain the Constitution and

- Bylaws of the Disabled American Veéterans, =~ T

(d) The Grievance Committee Chairperson or Committee Members shall not be a
member of the CEC. : S e

Paragraph §: Emergency Relieleomeless Conminittee

(a) The Commander shall appoint a Chairperson and the Chairperson will select
the Committee members, I o
(b) The Emergency Relief/Homeless Committee shall consist of at least three
members or as many members as necess'ary to accomplish the goals of the
- Emergency RelleffHomeless Committee on behalf of the Chapter. The °
- Chapter's Chaplain may be a mermber of the Committee, -~
(c) tt shall be the duty of this Committee to keep informed as to the public and
~ private agencies or organizations which can offer temporary or permanent
assistance to disabled veterans or their dependents and to asslst such person
in securing proper and-adequate aid and assistance. Do
(d) Emergency Relief/Homeless Committee has the responsibility for reViewing
requested assistance from Disablad Veterans, their dependents, or survivors
needing financial relief. All applications will be reviewed, and the information
17




given by the applicant must be verified to confirm its accuracy. The
Emergency/Homeless Committee will keep the CEC informed on all matters.
(e) Emergency funding for Emergency Relief/Homeless shall be limited to
veterans and their dependents or survivors for not more than $1000 if within
the amounts budgeted by the Chapter for such purposes. Financial
assistance provided to disable veterans, surviving spouses, andfor
dependents more than ohe time will be considered on a case-by-case basis,

Paragraph 6; Events Committée

(a) The Commander shall appoint a Chairperson and the Chairpgérson will select

the Committee members. .

(b) The Events Committee shall consist of at least three members, or as many
members as necessary to accomplish the goals of the Committee on behalf of
the Chapter. : D :

(c) The Events Committee shall solicit guest speakers to speak at regular

" scheduled meetings at a minimum, on a quarterly basis.

~ (d) The committee wilt ensure that coffee and snacks are available for members
and guests, if applicable. -

(e) Guest speakers will address issues that are beneficial to veterans, family

“members, widows, and orphans. - - R

(f) Guest speakers may also address political issues that have a direct bearing
upon the welfare of America’s disabled veterans; providing such participation is

in a non-partisan manner, and does not endorse or directly support any

~ specific candidate for political office. . . .
“* (@) The Events Committee shall be responsible for the setting up and execution of
' ~fundraising events, annual Chapter Installation Dinners, annual Veterans -
Cookouts, and otherevents and duties as set forth by the Commander.

Paragraph 7: Social Media Committee

(a) The Commander shall appoint a Chairperson and the Chairperson will select
the Committee members. ) '

(b) The Social Media Committee shall consist of at least three members and as

" many memibers as riecessary to accomplish the goals of the Committee on

behalf of the Chapter. -~ = -~ T Lot

(¢) Shall be responsible for operating’and maintaining social media to promote
the Chapter, Committees, and the cause of the disabled veteran and their
families and survivors. | '

(d) Shall be responsible for operating and maintaining the Chapter's social media
presence and its content on Facebook, Twitter, YouTube, and other social
' mediasites. T
(e) Shall be responsible for operating and maintaining the Chapter website. Shall
" not place content oh the website without the review and consent ofthe -
_.Chapter Commander and Chapter Adjutant. -

'(f) Shall be responsible for creating and publishing the C.ha-p_t'er é,lleotr«o_nric
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